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Change of 
Contractor 

The intent of the application for change of contractor is replaced the previous contractor on record 
and transfer the responsibility of the work to a new contractor, under Florida Building Code 105.6.4 

Who Can Apply (A or B) 

A. Licensed Contractors for Residential & Commercial: Permit can be issued to Licensed Contractors properly

registered in the Community Development - Building Division. Contractors shall provide all required applications

properly signed and notarized. Also, Contract signed by both parties (Contractor & Homeowner) shall be provided

indicating contract value per every applicable discipline. 

 

 

 

B. Owner/Builder - For Residential Only. Permit can be issued to owner/builder as per the following 

requirements: 

− Picture ID (Driver License, ID card) matching the address where the work will be conducted. 

− Proof of ownership (Recorded warranty deed, tax statement, settlement statement). 

− Verification or confirmation of Homestead Exemption 

EXCEPTION: 

• For Air Conditioning (HVAC), a Mechanical Licensed Contractor must apply for permit. 

• If a contractor is hired, then the contractor must pull the permit. 

Required Documents 

• All required applications based on the scope of work (Structural, Plumbing, Electrical, Mechanical-A/C, 

Roofing, etc.). For owner-builder, read carefully the note B shown above. Based on the scope of work, you may 

need to make additional copies of the Broward Standard Application Form. 

• Hold Harmless Letter. 

• Letter of Responsibility. 

• Job contract: Completed & signed by both parties (Contractor & Homeowner). 

• Affidavit of Awareness of Homeowner’s Association (Included in this package). 

• Owner –Builder Disclosure Statement, proof of ownership and picture ID matching job address (For 

• Homeowner applicants only). 

• For Signed & Sealed plans previously used for the original contractor, an authorization letter from the Designer of 

Record (Architect/Professional Engineer) must be submitted along with other required documents. Because of the 

Copyright Laws, this letter shall state the permission to new contractor to work using the designed plans by the 

Professional of Record. 

• Proof to the Building Official that the contractor on record for the subject permit has been notified about the intent 

of change of contractor. This notification can be one the following: 

- Certified Mail Letter and corresponding receipt mailed to previous contractor on record. 

- Notarized letter from previous contractor on record attesting he/she is aware of the change of contractor. 

Attention Applicant: As per Florida Statutes 713.13, a Recorded Notice of Commencement is required when construction, 

renovation, alterations values exceed $2,500. This subsection does not apply to a direct contract to repair or replace an existing 

heating or air-conditioning system in an amount less than $7,500. Construction cost (Including labor & material) will be based on 

contract signed by both parties (owner & contractor) and/or as determined by the Building Official (FBC 109.3). 
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Hold Harmless 
Letter 

 

This Hold Harmless Letter is required when the owner request to change the previous contractor on record and transfer 

the responsibility of the work on his/her property to another contractor. Based on the Florida Building Code, see below 

the regulations: 

1. Where a prime contractor is the permit holder the owner shall file such hold-harmless letter. 

2. Where a sub-contractor or specialty contractor is the permit holder the owner and prime contractor shall both 

file such hold-harmless letters. 

FBC 105.6.4 Upon request of the owner and/or permit holder and on investigation by the Building Official to 

determine that the work has been abandoned or that the contractor is unable or unwilling to complete the contract a 

second permit may be issued where there is a change of contractor without the initial permit being revoked or 

suspended. 

FBC 105.6.4.1 The foregoing will be permitted only when the following stated persons have filed with the Building Official a 

letter stating the reason for a second permit being required and holding the Building Official harmless from legal 

involvement. All interested parties shall be notified before action is taken. 

To: Community & Economic Development Dept. │ Building Division │ City of Miramar 

Attn. Building Official 

Date: 

I no longer authorize the previous permit holder ____________________________________________________ 

to proceed with the work covered under the Permit No.______________________________________________ 

I hereby authorize the following contractor to complete the work under this permit. 

Contractor Company: _________________________________________________________________________ 

Qualifier Name: _________________________________________________ License No.: __________________ 

Property Address: ________________________________________________Miramar, FL. Zip________________ 

Folio #: _______________________________________________________________________________________ 

This request for change contractor is for the following reason: 

_ 

I agree to hold the Building Official and the City of Miramar harmless and relieve them from any responsibility 

and/or liability for any legal action or damage resulting from the change of contractor and the cancellation of 

the existing permit. 

Printed Name (Owner) Signature (Owner) 

Company Name/Prime Contractor Signature (Qualifier/Prime Contractor) 

State of Florida, Sworn and subscribe before me this day of 20 __ . 

ID produced □ __________________________________ Personally Know □

Notary Public - State of Florida 
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Contractor 

Letter of 

Responsibility 

Attn.: Building Official. Building Division. City of Miramar 

Subject: Letter of Responsibility for work completed by previous contractors. 

Permit # 

Project Name : 

(Project Name) 

This serves to inform you that has taken 

over the project located at

□Homeowner/Builder □Company Name 

 

(Address) 

, and accepting full 

responsibility for all the work completed by previous contractors. We agree to hold the Building the Official and 

the City of Miramar harmless and relieve them from any responsibility or liability for any legal action or damage 

resulting from the errors, omissions, any cost (Including legal fees), or construction irregularities resulting from

work performed by previous contractors. 

 

I have submitted all licensing information, application form(s), and all other forms necessary to complete the 

change of contractor process. 

Should you need any further information, please contact 

(Name) 

at . 

(Phone) (E-mail) 

Sincerely, 

Print Name (qualifier) Signature 

On this day of 20 the person whose name is subscribed to 

within this instrument, personally appeared before / personally known to me, the undersigned Notary Public of 

the State of Florida, and he / she acknowledges that he / she executed it. Sworn and subscribe before me. 

NOTARY PUBLIC STATE OF FLORIDA 
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NOTICE  OF  COMMENCEMENT  

&  NOTICE  OF  TERMINATION  

NOTICE OF COMMENCEMENT 

In accordance with Section 713.13 of the Florida Statutes, a Notice of Commencement is required for 

the construction of, improvements to, alteration of or repair of real property. The Notice of 

Commencement must be recorded with Broward County Records, Taxes and Treasury Division. 

−  If the direct contract is greater than $2,500, the applicant shall file with the issuing authority prior 

to the first inspection either a certified copy of the recorded notice of commencement or a 

notarized statement that the notice of commencement has been filed for recording, along with a 

copy thereof. 

−  If the direct contract for repair or replace an existing heating or air conditioning exceed the amount 

of $7,500, a certified copy of the recorded notice of commencement is required. 

−  In the absence of the filing of a certified copy of the recorded notice of commencement, the issuing 

authority or a private provider performing inspection services may not perform or approve 

subsequent inspections until the applicant files by mail, facsimile, hand delivery, or any other 

means such certified copy with the issuing authority. 

−  The certified copy of the notice of commencement must contain the name and address of the 

owner, the name and address of the contractor, and the location or address of the property being 

improved. 

−  The issuing authority shall verify that the name and address of the owner, the name of the 

contractor, and the location or address of the property being improved which is contained in the 

certified copy of the notice of commencement is consistent with the information in the building 

permit application. 

Attention Applicant: Construction Cost of Improvement will be based on contract signed by both parties 

(owner & contractor) and/or as determined by the Building Official (Florida building Code 109.3). 

Recording a Notice of Commencement 

−  Complete the Notice of Commencement Form (See attached form). 

−  Recording the Notice of commencement at the. Broward County Records, Taxes and Treasury 

Division. Broward County Governmental Center Room 114. 115 S. Andrews Ave. 

Fort Lauderdale, FL 33301. 

See attached information about eRecording Vendors in Broward County. 

TERMINATING A NOTICE OF COMMENCEMENT 

An owner may terminate the period of effectiveness of a Notice of Commencement, after completion of 

construction, or after construction ceases before completion and all contractors and sub-contractor’s 

(lienors) have been paid, by filing a Notice of Termination of Notice of Commencement. (See attached 

form) 
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This instrument prepared by: 

Name 
Address -_...... -------------------

NOTICE OF TERMINATION 
( of Notice of Commencement) 

space above rf'OG"""'f'O" use of recording office 
STATE OF FLORIDA 
COUNTY OF BROWARD 

The undersigned hereby gives notice that the effective period of that certain Notice of Commencement 
dated I _______I recorded in O.R. Book I Page 

Instrument Number , of the Public Records of Broward County, Florida, will terminate, and 
in accordance with Section 713.132, Florida Statutes, the following information is provided: 

The date and recording information for the Notice of Commencement being terminated are as described above, and all 
information contained therein is hereby expressly incorporated into this NOTICE OF TERMINATION. 

1. 

2. 	 The Notice of Commencement shall be terminated as of  I or 30 days from 
the recording date of this Notice of Termination, whichever date is later. 

_________________

3. 	 This Notice of Termination applies to: 

D 
D 

all the real property subject to the above described Notice of Commencement. 

only to the portion of such real property described as: 

4. 	 Alilienors have been paid in full or prorata in accordance with Section 713.06(4), Florida Statutes.  

5. A copy of this notice has been served on the contractor and on each lienor who has given notice, if any.  

Owner signature:: ________________Owner signature:  

Printed name: name:  

SWORN TO AND SUBSCRIBED before me this ___ ___________ by:   day _. 20 

Personally known to me, or produced ____________________________ as identification. 

Notary signature 
Print name 

seal: Exhibits attached: 

Contractor's Final Payment Affidavit 

Property Legal Description 

D Copy of Notice of Commencement 

Revised 3/23/15 
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